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Don’t have a lawyer?

There are three ways to file your case documents: In person, postal mail, or online electronic
filing (e-filing). If you e-file one time, you must e-file all future documents, all future cases, and
receive all court notices by e-mail. You must also comply with the Policies and Procedures.

If you want to e-file, follow the steps below:

1. To access the File & Serve home page, open a web browser to access the Internet, and type
in https://maryland.tylerhost.net/OfsWeb in the address bar and press Enter.

2. Click Register. The screen will look similar to the one pictured below.
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Court Information

Welcome to the Maryland Odyssey File and Serve Site.

UPDATE:

Effective immediately, Maryland Judiciary will remove the number count that typically displays on the Filer Dashboard after a filing
has been submitted, accepted, returned, ete. Overall, this change will improve the slowness/performance issues that have been recently
reported by vsers.

Effective October 16, 2017!

Mandatory e-filing for attorneys filing cases in Allegany, Frederick, Garrett and Washington counties, as well as appellate filings that

. Need Help?
FAQS
o Web Training Sessions
Training Videos
1 User Guides
Share your screen with GoToAssist

Sign In Register

3. A Register screen appears. Complete the required fields: First Name, Last Name, Email
Address, Password (must be at least eight characters with at least one lower case, at least
one upper case, and at least one number or symbol), Security Question and Security
Answer. Click Next

User Information » Firm Infomation » Terms and Conditions » Complete

First Name Middle Last Name
Penny Doe

Email Address Password
pennydoe@aol.com CITTTTITT

Security Question

Pet

Security Answer

Buster
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4. Click the round button on the bottom right under Register for a Self-Represented Account.

User Information » Firm Information » Terms and Conditions » Complete

Registration Options

Register for a Firm Account

Perfect for:
- Attorneys
- Firms with multiple filers
- Solo Attorney Practitioners

Register for a Self-Represented Account

Perfect for:
- Pro Se Filers
- Process Servers
- Landlords / Tenants

5. At the prompt, click Continue as Pro Se.

Before you register for
a Self-Represented
Account...

If you are an attorney, you will want to make sure
you are registering for a firm account.

T an attorney

6. The screen will expand for you to enter additional Contact Information. Enter your Address,
City, State, Zip Code and Phone Number, then click Next.

Contact Information

Country

United States of America

f Address Line 1

10 Main St.

city

Annapolis

Zip Code

21401

State

Maryland

Phone Number

5554356789

Previous
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7. Read the Registration Terms and Conditions before continuing by scrolling down using the

scroll bar o

8. When finished, click | Agree - Create My Account to accept and agree to the terms.

n the right.

Register

User Information » Firm Information » Terms and Conditions » Complete

11.4 Termination. ~

Notwithstanding any of these terms and conditions, Tyler reserves the right, without notice and in its sole discretion, to terminate Your
License, and to block or prevent future access to and use of the Tyler Services by You or Your Authorized Users. Unless such termination is at
Your request or is due to Your breach, Tyler will refund any fees prepaid by You with respect to periods following the effectiveness of such
termination. You will be responsible for paying Tyler any amounts owed for You and Your Authorized Users' access to and use of the Tyler
Services prior to the effectiveness of such termination. Upon termination, You will immediately discontinue use of the Tyler Services,

11.5 Severability.

This Agreement will be enforced to the fullest extent permitted by applicable law. If any provision of this Agreement is held to be invalid or
unenforceable to any extent, then (a) such provision will be interpreted, construed and reformed to the extent reasonably required to render
the same valid, enforceable and consistent with the original intent underlying such provision and (b) such invalidity or unenforceability will
not affect any other provision of this Agreement.

11.6 Questions and Contact Information.

General questions or comments about the Tyler Internet Site or the Tyler Services may be directed to Tyler's Customer Service by e-mail at
efiling.support@tylertech.com or by postal mail at Tyler Technologies, Inc., 5101 Tennyson Parkway, Plano TX, 75024,

11.7 Applicable Law; Jurisdiction and Venue.

This Agreement will be interpreted, construed and enforced in all respects in accordance with the laws of the State of Maryland, U.5.A.,
without reference to its choice of law principles to the contrary. The 1980 UN Convention on Contracts for the International Sale of Goods or
its successor will not apply to this Agreement.

11.8 Entire Agreement.

This Agreement constitutes the entire agreement of the parties with respect to the subject matter of this Agreement, and this Agreement
replaces and supersedes any prior verbal understandings, written communications or representations on the subject matter hereof.

v

Previous | | Agree - Create My Account I

9. A confirmation page will open as you proceed, and you will receive an email verification
titled File and Serve New User Activation. Open your email and open the File & Serve New
User Activation message. Click on the Activate Account link and a Tyler Technologies notice

will appear

confirming that your account has been activated.

® tyler Empowering people who serve the public”

10. Return to the File and Serve home page https://maryland.tylerhost.net/OfsWeb and click
Sign In. Enter your Email and Password, then click Sign In.

Court Information

Welcome to the Maryl;

Effective October 16, 2017!

Mandatory e-filing for attorneys filing cases in Allegany, Frederick, Garrett and Washington counties, as well as appell
commence in those counties. This includes the District Court of Maryland, and the Circuit Courts.

To register for e-filing, you must use your Client Protection Fund (CPF) number. If you do not|
CPF number, you can find it in the Client http://mdcourts.gov/lawyers/attylist. html

@ Please sign in to continue
and Odyssey File and Serve Site.

Email

pennydoe@aol.com

Password

Sign In

Need Help?
FAQs
pr— Web Training Sessions

— Training Videos
User Guides
‘Share your screen with GoToeAssist
Register Forgot Password?
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